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Step-by-step
to quality-assured mobility
Have you already gathered experience within the context of transnational mobility? Would
you like to increase the amount of added value provided by the periods of learning your
trainees undertake and generally enhance the quality of your mobility measures? Perhaps
you have already taken initial steps towards using ECVET elements?

This is where the road map takes effect. It will support you in
your endeavours to raise the quality of transnational mobility
and create a climate of mutual trust between partners. It offers assistance across all phases of the process, both before,
during and after a practical placement spent abroad. If you
wish to work with your partners to conclude “learning agreements”, develop “units of learning outcomes” or arrange
“examination and documentation procedures”, the road map
will filter out instruments and examples suited to your respective purpose from the existing pool of available guides and
will outline how these may be deployed.

It will then be up to you to choose the appropriate support
vehicle and access it via the link provided. You will discover
two things.

Firstly, you are nearer than you think to achieving
the objective of using ECVET to gain greater quality in transnational mobility. You will have worked
with ECVET elements without being aware of
the fact – for example by concluding agreements
with partners or by filling in the Europass Mobility.
This means that you will not need to abandon
tried and tested practices. They can be built upon
and further enhanced with the help of ECVET
elements.

Secondly, ECVET is not a “complex system” that
you will need to work your way through. It
provides you with a flexible tool box from which
you can help yourself. You will see that ECVET will
both raise the quality of your mobility projects
and enable you to organise them in a more
efficient way. We will support you in the practical
application of ECVET.
The National Team of ECVET Experts
National Agency at BIBB
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ECVET in cross-border mobility
– summary
Periods of learning spent in other European countries contributes to the development of
competences and the employability of young people. However, companies can also benefit
from internationally qualified staff and new customer contacts.

+

Transparency and comparability
of qualifications
Europe exhibits a wide diversity of educational systems. In
order for professional and vocational qualifications to be legible and comparable all over Europe, a “common language”
needs to be developed. ECVET contributes to the transparency and recognition of competences acquired abroad by
dint of the fact that it is orientated to learning outcomes,
i.e. knowledge, skills and competences. At the same time,
ECVET establishes trust between the partners involved in a
mobility project. However, learners also play an active role in
their own competence development. The ECVET principles
and instruments enable periods of learning spent abroad to
be structured in a quality-oriented manner from the initial
planning process to the final evaluation stage.

What is ECVET?
ECVET is a tool box which comprises the following
principles and instruments.
• Orientation to learning outcomes
• Definition of units of learning outcomes
• Memorandum of Understanding
• Learning Agreement
• Personal transcript of records

Before Mobility		

During Mobility		

After Mobility

Prepare Memorandum MoU

Provide Learning Activities

Validate Learning Outcomes

Identify Units of Learning
Outcomes

Carry Out Assessment

Recognise Learning

Document Assessment
Results - Personal Transcript

Outcomes

Discuss Assessment
Agree How to Document
Learners‘ Achievements
Clarify Validation and
Recognition
Sign Learning Agreement

Source: www.ecvet-toolkit.eu

Evaluate Process and
Results / Added-value
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Securing the quality
of mobility
The ECVET toolbox includes the Learning Agreement and
the Memorandum of Understanding, two instruments which
during the planning phase create a binding status between
the partners involved and the learners in respect of objectives
and implementation. Specific agreement of activities, work
tasks and projects and the learning outcomes aspired to
also facilitate the periods of mobility at the host institution.
The agreed methods and instruments are used as a basis to
record and evaluate the learning outcomes actually required
and to document these in a meaningful way in the Europass
Mobility. The learning outcomes thus demonstrated can be
recognised in the home country as part of vocational education and training or as an additional qualification.
The allocation of ECVET points is optional. The pilot phase
has shown that ECVET points have not thus far proved useful
in the German vocational education and training system.

“The use of ECVET elements does not
merely provide an added value for
experienced mobility stakeholders. It
can also help those who are new to the
system to implement periods of learning in an efficient way.”
Werner Fuhrmann,
national ECVET expert

“In the preparatory phase, the use of
ECVET elements lays down the foundations for quality-assured mobility. It
is therefore worth devoting particular
attention to this phase.”
Gabriele Fietz,
national ECVET expert 

“The description of specific learning
outcomes achieved during a period
spent abroad is relevant in equal
measure to young people and to adults
who are not aspiring to a formal qualification. Competences acquired by
non-formal and informal means are
gaining in significance, particularly in
continuing training.”
Nicolas Schöpf,
national ECVET expert 
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Where is information and support
available?
i

ECVET-Website
The website offers a summary of the current development of implementation in Germany
and includes numerous support materials and examples of good practice.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/

National Team of ECVET Experts
The experts provide information and individual guidance on specific issues relating to the
implementation of ECVET in practice. They also conduct workshops.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetexpertinnen-und-experten/

ECVET in Erasmus+ in vocational education and training
This document provides advice on how you can use ECVET elements when applying for
your mobility project. Tip: you can enhance your Erasmus+ application by emphasising
which ECVET elements you will include in your mobility project.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/mobilitaetnach-ecvet > weitere Informationen

ECVET-Toolkit
The Toolkit contains a comprehensive collection of guides, check lists and examples of
good practice presented in English.
www.ecvet-toolkit.eu

introduction
to ecvet

ecvet
toolkit

Introduction to ECVET
and Geographical
Mobility

Support for integrating
ECVET into new or
existing Mobility
Practice

tools
examples
& more
Tools, Examples and Further
Reading to aid successful
ECVET Integration

www.ecvet-toolkit.eu
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Using ECVET for Geographical Mobility – ECVET Users Guide II
This guide produced by the European Commission provides an initial overview of
ECVET-organised mobility periods and a systematic description of all the stages involved
in practical implementation.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/mobilitaetnach-ecvet > weitere Informationen

Make it count
This guide is the result of European project and gives a practical description of how
transnational mobility is organised using ECVET.
www.decvip.eu > Project outcomes

National Contact Points for ECVET and Expert Teams
Virtually all member states have National Contact Points and ECVET expert teams which
can be contacted by your partner institutions abroad.
www.ecvet-toolkit.eu/ecvet-toolkit/ecvet-toolkit

Seminars on ECVET in mobility
The European ECVET Secretariat offers several seminars a year. These are staged all over
Europe and deal with the application of ECVET in mobility measures.
www.ecvet-secretariat.eu/en/training-and-events
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Establishing trust between partners –
agreeing a Memorandum of Understanding
Mutual trust between partners is an essential quality characteristic of any ECVET mobility
project. Awareness of the particular features of the respective VET systems of a partnership, knowledge of the local role of the institution and agreement on common goals are all
indispensable in this regard.

The main vehicle for the creation of this mutual trust is the
Memorandum of Understanding. A standardised European
form in English and German assists in the stipulation of
fundamental agreements between the partners.
The institutions entering into cooperation use the Memorandum of Understanding to set out the general conditions
applicable to their project. These primarily comprise the
following.
Participating institutions and their function
Qualifications encompassed by the Memorandum
of Understanding
Units of learning outcomes for mobility
Evaluation, documentation, validation and recognition
of learning
Evaluation of the cooperation within the partnership

Reliability and mutual trust
The Memorandum of Understanding may extend across more
than one project cycle. A Memorandum of Understanding is
always to be recommended if the intention is to establish a
longer-term cooperation agreement with new partners. The
Memorandum of Understanding and the learning agreement
supplement each other.
Alongside the home and host institution, the Memorandum
of Understanding may also involve other organisations (such
as sector-specific institutions, companies, chambers and
regional or national authorities) if it relates to the regulation
of further aspects such as longer-term stays abroad or credit
transfer and the issuing of credit points. Last but not least,
the Memorandum of Understanding also provides a basis for
evaluation of the cooperation and of the objectives agreed.

“If you have more than one partner in
different countries, you should conclude
a separate Memorandum of Understanding with each institution.”
Stefan Rammelmann,
national ECVET expert
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Where is information and support
available?
i

Form for a Memorandum of Understanding
A standardised European form in German and English is available for the Memorandum
of Understanding.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Partnerschaftsvereinbarung und Lernvereinbarung > Dokumente

Sample completed Memorandum of Understanding
The ECVET information on the NA website at BIBB includes a sample completed document.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Partnerschaftsvereinbarung und Lernvereinbarung > Dokumente

ECVET-Toolkit
The Toolkit contains information on how to draw up a Memorandum of Understanding.
www.ecvet-toolkit.eu/ecvet-toolkit/prepare-memorandum-understanding

introduction
to ecvet

ecvet
toolkit

Introduction to ECVET
and Geographical
Mobility

Support for integrating
ECVET into new or
existing Mobility
Practice

Make it count

tools
examples
Preparation
& more

check lists and useful tips on how to structure the content of a Memorandum
of Understanding or learning agreement with transnational partners are available together
with further examples on pp. 13 ff. of the guide.
www.decvip.eu > Project outcomes

Tools, Examples and Further
Reading to aid successful
ECVET Integration

www.ecvet-toolkit.eu
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Describing learning outcomes
Before implementing a transnational mobility project, partners from different vocational
education and training systems face the challenge of agreeing on a “common language”.
The ultimate aim is for occupational competences acquired abroad to be recognised and
credited in a person’s home country.

Orientation to learning outcomes facilitates this process since
such an approach enables knowledge, skills and competences
to be made transparent regardless of where, when and in
which learning context (formal, non-formal or informal) they
were acquired.

Learning
		
outcome

= Knowledge +

Adopting the learning outcomes approach often means that
educational practitioners need to enter uncharted territory.
However, they have numerous tools at their disposal, which
help them to gradually build up meaningful descriptions of
the learning outcomes.

Skills

+ Competences

Precise and comprehensible learning outcomes
Learning outcomes are frequently formulated in terms which
are too brief and too unspecific. The following formula,
which integrates the work context and the level in a way
which is related to autonomy and responsibility, enables
learning outcomes to be described in a meaningful and
exact way.

Action verbs are crucial
Learning outcomes should be described from the point of
view of the learners and should be understandable, logically
structured and capable of evaluation. They have their basis in
occupationally typical work tasks and processes and identify
the knowledge and skills required to complete these tasks
whilst taking account of the relevant degree of independence and autonomy. It is essential to use action verbs which
describe the level of both professional competence and of
personal and social competences. Guidance is available in the
form of lists, taxonomy tables with action verbs, a guide, and
numerous examples of good practice.
The Common European Framework of Reference for Languages, on which the Europass Language Passport is also
based, is a widely known and proven example of how learning outcomes, in this case competence in foreign languages,
can be described in a way that is comprehensible right across
Europe.

He / she

is able

Maja
is able

to do /
action verb

to prepare and issue

what
documents

transportation

how software

in which context
of transport

on what
level

using the appropriate

depending on the mode

by herself
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Tips on how to formulate learning outcomes
If you have already defined pedagogical objectives, use
these as descriptions of learning outcomes.
Use verbs which help to describe the target competences
in as precise a way as possible.
Avoid learning outcomes which are too broad or narrow
in their scope.
Be as specific as possible.
Keep the number of learning outcomes per unit to a
manageable level (approximately 10).
Use language which trainees, training staff and employers will understand.
Make sure that learning outcomes are capable of evaluation and add contextual criteria which enable assessment.
Be realistic!

“Whereas in past projects we constantly
attempted to compare national occupational profiles or curricula in their
entirety, the orientation to learning
outcomes and the focus on knowledge,
skills and competences acquired have
now brought about a fundamental
simplification in VET cooperation with
European partners.”
Hartmut Schäfer,
national ECVET expert

Learning outcomes oriented curricula
National curricula, training regulations, skeleton curricula etc.
form the basis for the formulation of learning outcomes to
be acquired during a period spent abroad. The implementation of the German Qualifications Framework (DQR) will
enable these to be described in terms of learning outcomes
in future.

“Trainees should be involved in preparing the description of learning outcomes
for “mobility units”. This increases their
motivation and supports them in setting individual learning aims which may
extend beyond the occupational profile
aspired to and in getting involved in the
achievement of these aims.”
Matthias Döbler,
national ECVET expert 
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Where is information and support
available?
i
Guide on the description of units of learning outcomes
This guide provides support on how to describe learning outcomes in a meaningful
way and on the development of units of learning outcomes. It also includes tips on the
description of learning outcomes and a collection of verbs presented in accordance with
Bloom‘s taxonomy.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Lernergebnisse beschreiben > Dokumente und Links

Table of units of learning outcomes
This table is a comprehensive collection of units of learning outcomes developed in European and national projects. The learning outcomes descriptions serve as guidance.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetlernergebniseinheiten-von-a-z/

Expert Team
The ECVET experts will advise and support you in the definition of learning outcomes,
both individually and via workshops.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetexpertinnen-und-experten/

Taxonomy table with action verbs
This list was developed within the scope of the “MOVET” project and contains verbs for
the description of various competence levels.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Lernergebnisse beschreiben > Dokumente und Links

DISCO – European Dictionary of Skills and Competences
The DISCO Thesaurus provides verified multilingual terminology for the classification, description and translation of skills and competences. DISCO is available in eleven European
languages.
www.disco-tools.eu

Tool for the structuring of competence-based training regulations
Annex 2 of this document includes a list of verbs for the description of learning outcomes
and sample formulations.
www.bibb.de > Unser Service > BIBB-Publikationen

Guide for the formulation and description of learning outcomes in
adult education
This guide has been developed by the Munich Adult Education Centre. It provides tips and
examples of descriptions of learning outcomes for the adult education sector specifically.
www.mvhs.de > Beruf & Karriere > Projekt EU-Transfer

ECVET l Roadmap

Providing units of learning outcomes
Units of learning outcomes are central elements within the context of transnational mobility. They enable clear statements to be made regarding the target outcomes and facilitate
their recognition. For this reason, they are important in terms of creating added value
during a practical placement spent abroad.

Many European vocational education and training systems,
including the German dual system, are integrally geared
towards the acquisition of a professional or vocational
qualification which is not per se sub-divided into units of
learning outcomes. This leaves partner institutions with the
task of creating special units for purposes of mobility,
so-called “mobility units”. The challenge is to structure these
in such a way that they can be realised during the limited
period of a practical placement abroad.

Learning Outcome 1
Learning Outcome 2

Unit I

Learning Outcome 3
Learning Outcome 4
Learning Outcome 5
Learning Outcome 6
Learning Outcome 7

Unit II

Qualification

Units for Mobility

Unit III

Transferable units which can be deployed
flexibly
Units of learning outcomes are aligned to work tasks,
activities and business processes typical of the occupation
and each comprise a bundle of knowledge, skills and
competences. They may map part of a training programme
or an additional qualification. The scope of a unit of learning
outcomes and the degree of specificity with which it is
formulated usually depend on the period encompassed by
the unit and on how concretely or flexibly the learning
process is structured. Units of learning outcomes should be
coherently constructed and should be capable of evaluation.
In the field of practice, there are already numerous examples
of units of learning outcomes which describe competence
acquisition during a period of several months spent abroad
and of small-scale units, which are designed as flexible
modules aligned to specific individual work tasks.
The meaningfulness of units of learning outcomes can be
enhanced if they are related to a competence matrix or a
qualifications framework (EQF or DQR). This prepares for and
facilitates the later validation and recognition of learning
outcomes from a period spent abroad.

“Ideally, units of learning outcomes
should be developed prior to the mobility
measure, but they may also be defined
in more specific terms during the period
of learning spent abroad.”
Gunnar Binda,
national ECVET expert
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Where is information and support
available?
i
Guide on the description of units of learning outcomes
The guide describes criteria for the design, structure and scope of units of learning outcomes.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Lernergebnisse beschreiben > Dokumente und Links

The guide describes criteria for the design, structure and scope of
units of learning outcomes.
This guide provides hints on how units of learning outcomes based on an initial competence description of an abstract nature can be supplemented and specified in more detail
during the periods of learning.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Lernergebniseinheiten entwickeln > weitere Informationen

Template for “mobility units”
This template provided supports you in the development of your own units of learning
outcomes for periods of learning spent abroad. It is available in German and English.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Lernergebniseinheiten entwickeln > weitere Informationen

Table of units of learning outcomes
This summary is categorised by branches and qualifications. It encompasses a large number of units of learning outcomes, including “mobility units”, which have been developed
in European and national projects. These serve as guidance.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetlernergebniseinheiten-von-a-z/

Competence matrices and sectoral qualifications frameworks
The table of units of learning outcomes also contains competence matrices and examples
of sectoral qualifications frameworks.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetlernergebniseinheiten-von-a-z/

Expert Team
ECVET experts will advise and support you in the description of learning outcomes,
both individually and via workshops.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetexpertinnen-und-experten/

Database of European units of learning outcomes

introduction
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Defining specific stages of mobility –
setting up a learning agreement
The learning agreement defines in specific terms the relevant stages of a period of learning between all those involved – the home institution, the partner in the host country, the
company providing the practical placement and, of course, the learner. It becomes a binding
document once signed by all participants.
Active learner involvement
In order to ensure that it does not remain a formal act, both
the partners and the learners should actively participate in
the drawing up of the learning agreement. Because the individual objective is “What do I wish to know and be able to
do at the end of the mobility project?”, the latter are already
involved in the preparatory phase in such aspects as describing the learning outcomes and collating the “mobility units”.

Using the learning agreement as a planning
instrument
Whereas the Memorandum of Understanding defines the
framework for periods of learning, the learning agreement
formulates specific content and expected results. The recommendation is that a planning discussion should be conducted
with the learner on the individual stages.
The learning process itself is frequently determined by the
opportunities available to the host institution, such as current
work orders etc. On this basis, prior agreement takes place
with the learner as to how they can use the period of learning in a way that best suits their objectives.
In order to enhance transparency and to ensure that during
the mobility period learners are assigned tasks which correspond to their competence level and to the training goals of
the period spent abroad, the recommendation is that knowledge, skills and competences which the learner has already
acquired should be described in the learning agreement.

+
What is set out in the learning agreement?
• Qualifications which the learner completes,
including information on the current status of
learning progress
• Description of the learning outcomes which
should be acquired during the learning period
• Evaluation and documentation procedures
• Procedures relating to validation and recognition
where relevant

“Learner participation in the preparation and implementation of the learning
agreement and in the joint description of learning outcomes both fosters
understanding and transparency of the
aims of the period spent abroad and
strengthens learner responsibility for
his or her own learning progress.”
Eszter Csepe-Bannert,
national ECVET expert
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Europass documents are used to describe further competences which learners have already acquired, such as language
knowledge. These are used as a basis for defining learning
activities which facilitate acquisition of the agreed target
learning outcomes.
Alongside the target learning outcomes, the learning agreement also contains detailed information on the point in time
at which competences acquired were recorded and evaluated
and the criteria and methods used to do so as defined between the partner institutions. This information also provides
security to the learners and assists in the targeted periods of
mobility spent abroad.

“Especially in the case of companybased placements, it is not possible to
plan the whole of the period of learning
in precise terms in advance. For this
reason, one useful approach has been
to set out exact units for only part of the
period and agree rough fields of activity
for the rest of the time. It has been
shown that much can be learned in
these non-planned phases.”
Christian Schottmann,
national ECVET expert

“It is important for the host institution
to be well informed so that the learners
can be provided with the best possible
support with regard to their learning
goals and to enable optimum evaluation
to take place.”
Peter Wölffling,
national ECVET expert
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Where is information and support
available?
i

Form for a learning agreement
A standardised European form in German and English is available for the learning
agreement.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/durchfuehrung > Vereinbarung
mit Teilnehmenden schließen > Teilnehmer/innen-vereinbarung nach ECVET

Sample completed agreements
Sample completed documents for learning agreements are available on the following
websites.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Partnerschaftsvereinbarung und Lernvereinbarung > Dokumente
www.decvip.eu >Project outcomes
www.ecvet-toolkit.eu/ecvet-toolkit/sign-learning-agreement
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Recording and evaluating learning
outcomes
Quality-assured recording and evaluation of competences acquired abroad gives added
value to every mobility experience and strengthens the mutual trust of the partner institutions and of the competent bodies. Transparent and valid competence assessment is the
foundation for recognition.
Giving added value to practical placements
abroad
The partner institutions have defined the methods, instruments and criteria for the evaluation of learning outcomes
in the learning agreement. The host institution organises
the recording of learning outcomes in accordance with the
agreements and quality standards previously concluded. The
aim is to select procedures which ensure that outcomes can
be recognised following a learner’s return to his or her own
country without further examinations.
The benefit for learners is that their professional, language,
intercultural, personal and social competences are recorded,
validated and documented in a way which is comprehensible
across Europe. This facilitates both formal recognition within
a training scheme and recognition of aspects such as additional qualifications on the labour market.

Suitable competence assessment procedures

+
Evaluation refers to methods and procedures
used to identify the extent to which a learner has
actually acquired the target knowledge, skills and
competences. Recording usually takes place in the
host country in accordance with previously agreed
transparent and valid criteria.
Validation describes the process of confirming
that the learning outcomes which have been
recorded and evaluated can be accepted as part of
the target qualification. For this purpose, the home
institution compares the personal transcript of
records with the learning outcomes stipulated in
the learning agreement.
Recognition is the process of official certification
via the conferring of units of learning outcomes or
qualifications without further examination procedures in the home country.

There are various procedures for the recording and evaluation
of learning outcomes.
Work orders carried out enable comprehensive identification of employability skills and can therefore be effectively
integrated into dual training programmes. They can also
represent a valuable supplement to the competence
profile of learners from educational systems which are organised along school-based lines. Written tests, specialist
oral examinations and presentations are, however, also
all possible.
Self-evaluation is a particularly viable concept within the
mobility concept in cases where support for the learning process via teaching staff cannot take place on an
ongoing basis. It also supports competence development
by dint of the fact that learners are continuously aware
of their learning progress. Validity can be increased by
combining self-evaluation and external evaluation.
Standardised observation forms and evaluation grids are
appropriate instruments to support many assessment
procedures, including vehicles such as self-evaluation.

“In selecting the respective procedure,
due consideration should be given to
the target group and to the duration
and purpose of the individual period
of learning. Competence acquisition
frequently takes place in an unplanned
manner via informal pathways. Account
should be taken of this when recording
the learning outcomes.”
Wilfried Ellwanger,
national ECVET expert
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Where is information and support
available?
i
Guide on the recording and evaluation of learning outcomes
This guide presents methods and instruments for the recording and evaluation of learning
outcomes. It makes reference to practical experiences gleaned from mobility and innovation
transfer projects.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Erfassung, Bewertung und Dokumentation von Lernergebnissen und Lern
ergebniseinheiten > Dokumente und Links

Examples of methods and instruments for competence measurement
ECVET information on NA at BIBB includes a collection of procedures and instruments
already deployed in ECVET pilot projects for the recording and evaluation of competences.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Erfassung, Bewertung und Dokumentation von Lernergebnissen und
Lernergebniseinheiten

ECVET Toolkit
he ECVET Toolkit website offers further English language guides and practical examples for
the recording and evaluation of learning outcomes.
www.ecvet-toolkit.eu/ecvet-toolkit/carry-out-assessment
introduction
to ecvet
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Documenting learning outcomes – issuing
the Europass Mobility
Employers are placing increasing value on internationally aligned competences, preferably
acquired within the scope of periods of learning spent abroad. For this reason, meaningful
documentation of the learning outcomes from foreign practical placements is particularly
important for learners’ job application documents.

Pan-European legibility
In today’s world of work, being able to communicate in a
foreign language and familiarity with the cultural conventions
of other countries are just as much in demand as customer
orientation and quality assurance. Various instruments can be
used to document learning outcomes acquired. The “personal transcript of records” used in the Europass Mobility is a
tried and tested vehicle in this regard. It features a structure
which is standardised right across Europe and maps learning
outcomes in a comprehensive manner. This is an important
prerequisite in terms of giving future employers the ability to
form a specific picture of the competences which applicants
have acquired abroad. In addition, the Europass Mobility can
also form a foundation for recognition of competences in a
person’s home country.
In order for both the home institution and a future employer
to be able to understand which specific competences have
been gained during a period of learning spent abroad, it is
necessary for such competences to be described in a concrete and comprehensible way. Qualified cooks, for example,
can enhance their opportunities on the labour market if they
are able to demonstrate that they have completed a practical
placement at a typical regional restaurant in Italy and have
learned to prepare dishes in the traditional way, and to create
new recipes.

Making visible learning outcomes
acquired by formal and informal means
The Europass Mobility makes it possible to document both
professional skills and personal and social competences – the
so-called “soft skills” which are so important to employers.
In this case too, the personal experiences of learners, which
record their activities and learning progress via instruments
such as a weekly report, should be included.

“It is easier to produce documentation
if the expected learning outcomes have
already been described in as precise a
way as possible in the learning agreement. Meaningful documentation is
the basis for credit accumulation and
recognition.”
Claudia M. Ueffing,
national ECVET expert
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Where is information and support
available?
i

Video: “Simply more useful – Europass Mobility with learning
outcomes”
This 3-minute video gives hints on how to complete the Europass in a meaningful way
so that future employers can gain a specific picture of the abilities of applicants.
www.europass-info.de/mediathek/europass-spots/

How to obtain a Europass Mobility quickly and easily
This brochure includes step-by-step instructions on how to apply for a Mobility Pass as
well as information on how to complete the application in an effective way by providing
descriptions of learning outcomes.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien > Erfassung, Bewertung und Dokumentation von Lernergebnissen und Lern
ergebniseinheiten > Dokumente und Links

Examples of descriptions of learning outcomes in the Europass
Mobility
The table of units of learning outcomes provides samples of the Europass Mobility filled
out in a learning outcomes oriented way (marked in blue).
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetlernergebniseinheiten-von-a-z/
www.europass-info.de/dokumente/mobilitaet/ausgefuellte-beispiele/

Expert Team and National Europass Centre (NEC)
ECVET experts and the NEC will advise and support you in the formulation of a meaningful
Europass Mobility, both individually and via workshops.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetexpertinnen-und-experten/
www.europass-info.de > ueber-uns

Guide
Guide for state vocational schools in Bavaria on the use of Europass documents within the
scope of the ECVET concept
www.eu-bildungsprogramme.info
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Using networks
The learning outcomes oriented ECVET approach has been piloted in numerous periods of
mobility right across Europe. Diverse projects and experiences are now available. Networks
and communities of practice play a central part with regard to aspects such as making
these resources accessible to teachers and learners and initiating further developments.

Networking at various levels
The dissemination and use of project results and examples
of good practice is laying an ever greater role both within
the European context and at a national level. The aim is to
deploy resources in an effective and efficient way rather than
to reinvent the wheel. Cooperation within a network or a
community of practice gives the opportunity to operate on
the basis of a division of labour, to make joint use of existing
structures and to have recourse to the experiences of partners, especially if the focus is on resolving problems or when
entering uncharted territory. Make use of existing networks
and partnerships. This will make it easier for you to transfer
ECVET instruments such as units of learning outcomes into
your own mobility context or to work with others to draw up
new units.

Ongoing cooperation within networks
All those seeking the firm establishment of their mobility
activities are recommended to cooperate in existing sectoral
or regional networks. This enables mobility projects to be
structured more efficiently. Alongside the ECVET Expert Team,
contact partners include The European Offices at district and
federal state level and mobility advisors from the chambers.

“If you implement ECVET-aided mobility
projects over a longer period, it may be
worthwhile to instigate your own sectorrelated or regional network. A network
will be successful if participants speak
a “common language” and share solutions and results without reservation.”
Kathrin Bittner-Szaukellis,
national ECVET expert
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Where is information and support
available?
i
EREIVET Network

The aim of this European network is to develop strategies which support transnational
learning mobility. The project partners have developed “mobility units” for the areas of
commerce and administration, electrical occupations and healthcare.
www.ereivet.net

THEME Network
This network aims to develop and improve instruments which secure the quality and
recognition of placements abroad and to establish a network of committed partners in
European vocational education and training.
www.theme-eu.net

NETINVET Network
This European network of training centres and companies aims to promote the European
mobility of trainees in the fields of international trade and transport and logistics.
www.netinvet.eu

PIRATE Network
18 organisations from eight European countries cooperate within the PIRATE Network.
They seek to use ECVET units of learning outcomes to counter the shortage of skilled
workers in the area of sustainable building using earth-based material.
www.pirate.greenbuildingtraining.eu

CREDCHEM Network
The European partners involved in the CREDCHEM project continue to use the units of
learning outcomes they have developed for the chemical sector to implement mobility
measures.
www.sbg-dresden.de/projekt-steckbrief/credchem-transfer.html

National Team of ECVET Experts
The experts will provide you with information and guidance on how to find cooperation
partners and establish networks/communities of practice.
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetexpertinnen-und-experten/

European ECVET Network
The European ECVET Secretariat offers a platform for the networking of stakeholders
on its website.
www.ecvet-secretariat.eu/de/node/3076
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List of links
The following list contains all documents and links mentioned in the worksheets and is
updated on an ongoing basis. Further support materials and examples of good practice
are also included.

i
ECVET in cross-border mobility – summary
ECVET website:
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/
ecvet-und-qualitaet/
National ECVET Expert Team:
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/
ecvet-und-qualitaet/ecvet-expertinnen-undexperten/
ECVET in Erasmus+ in vocational education and training:
www.na-bibb.de/fileadmin/user_upload/na-bibb.de/
Dokumente/02_Berufsbildung/01_Mobilitaet/08_
ECVET/ECVET_Mobilit%C3%A4t/ECVET_in_
Erasmusplus.pdf
ECVET Toolkit: www.ecvet-toolkit.eu
Using ECVET for Geographical Mobility – ECVET Users
Guide Part II: www.na-bibb.de/fileadmin/user_upload/
na-bibb.de/Dokumente/02_Berufsbildung/01_
Mobilitaet/08_ECVET/ECVET_Mobilit%C3%A4t/
Using_ECVET_for_Geografical_Mobility_2_web.pdf
Make it count: www.na-bibb.de/fileadmin/user_
upload/na-bibb.de/Dokumente/02_Berufsbildung/01_Mobilitaet/08_ECVET/ECVET_
Mobilit%C3%A4t/make_it_count_decvip_guide_on_
ecvet_1.pdf
National Contact Points for ECVET and Expert Teams:
www.ecvet-toolkit.eu
Seminars on ECVET in mobility:
www.ecvet-secretariat.eu/en
Guidelines on the practical implementation of ECVET
learner mobility (en, de, nl, it, es, fr):
http://www.euvetsupport.eu/index.php?id=124&L=1

Establishing trust between partners – agreeing
a Memorandum of Understanding
Form for an ECVET Memorandum of Understanding:
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/
ecvet-und-qualitaet/ecvet-prinzipien/
Completed samples: www.na-bibb.de/erasmusberufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien/
ECVET Toolkit: www.ecvet-toolkit.eu/ecvet-toolkit/
building-ecvet-mobility-partnerships

Check list for ECVET Memorandum of Understanding:
www.ecvet-toolkit.eu/ecvet-toolkit/building-ecvetmobility-partnerships

Formulating learning outcomes
Guide on the description of units of learning outcomes:
www.na-bibb.de/fileadmin/user_upload/na-bibb.de/
Dokumente/02_Berufsbildung/01_Mobilitaet/08_
ECVET/ECVET_Prinzipien/170207_Leitfaden_zur_
Formulierung_von_Lernergebniseinheiten.pdf
Table of units of learning outcomes:
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/
ecvet-und-qualitaet/ecvet-lernergebniseinheitenvon-a-z/
Taxonomy table with action verbs (goMOVET project)
(de, en): www.na-bibb.de/fileadmin/user_upload/
na-bibb.de/Dokumente/02_
Berufsbildung/01_Mobilitaet/08_ECVET/ECVET_
Prinzipien/TaxTab_Verbenliste_deutsch.pdf
ECVET Toolkit: Identification of units of learning
outcomes: www.ecvet-toolkit.eu/ecvet-toolkit/
identify-units-learning-outcomes
DISCO – European Dictionary of Skills and Competences:
www.disco-tools.eu
Competence-based training regulations. Implementation
tool: http://www.bibb.de/dokumente/pdf/HA160_Arbeitshilfe.pdf
Guide for the formulation of learning outcomes in adult
education: https://www.mvhs.de/fileadmin/user_upload/importiert/8748/3125fa33225.pdf

Providing units of learning outcomes
Guide on the description of units of learning outcomes:
www.na-bibb.de/fileadmin/user_upload/na-bibb.de/
Dokumente/02_Berufsbildung/01_Mobilitaet/08_
ECVET/ECVET_Prinzipien/170207_Leitfaden_zur_
Formulierung_von_Lernergebniseinheiten.pdf
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“Development of learning outcomes units on the go”:
www.na-bibb.de/fileadmin/user_upload/na-bibb.de/
Dokumente/02_Berufsbildung/01_
Mobilitaet/08_ECVET/ECVET_Prinzipien/
Lernergebniseinheiten_von_unterwegs_
entwickeln.pdf
Template for mobility units:
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/
ecvet-und-qualitaet/ecvet-prinzipien/
Table of units of learning outcomes:
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/
ecvet-und-qualitaet/ecvet-lernergebniseinheitenvon-a-z/
Competence matrices and sectoral qualifications frameworks: www.na-bibb.de/erasmus-berufsbildung/
mobilitaet/ecvet-und-qualitaet/ecvet-lernergebniseinheiten-von-a-z/
Database of European units of learning outcomes:
www.ecvet-toolkit.eu/tools-examples-more/
collection-of-learning-outcomes

Stipulating specific stages of mobility – setting
up a learning agreement
Form for an ECVET learning agreement:
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/
ecvet-und-qualitaet/ecvet-prinzipien/
Completed samples: www.na-bibb.de/erasmusberufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetprinzipien/
ECVET Toolkit: www.ecvet-toolkit.eu/ecvet-toolkit/
sign-learning-agreement

Recording and evaluating learning outcomes
Guide on the recording and evaluation of learning
outcomes: www.na-bibb.de/fileadmin/user_upload/
na-bibb.de/Dokumente/02_Berufsbildung/01_
Mobilitaet/08_ECVET/ECVET_Prinzipien/Leitfaden_
zur_Erfassung_und_Bewertung_von_
Lernergebnissen.pdf

Examples of methods and instruments for competence
measurement:
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/
ecvet-und-qualitaet/ecvet-prinzipien/
ECVET Toolkit: www.ecvet-toolkit.eu/ecvet-toolkit/
carry-out-assessment

Documenting learning outcomes – issuing the
Europass Mobility
Video: “Simply more useful – learning outcomes in the
Europass”: www.europass-info.de/mediathek/europass-spots/
Brochure: “How to obtain a Europass Mobility quickly
and easily”:
www.na-bibb.de/service/publikationen/
publikationsdetails/wk/anzeigen/artikel/europassder-schnelle-weg-zum-europass/
Examples of descriptions of learning outcomes in the
Europass Mobility: www.na-bibb.de/erasmus-berufsbildung/mobilitaet/ecvet-und-qualitaet/ecvetlernergebniseinheiten-von-a-z/
Guide for state vocational schools in Bavaria on the use
of Europass documents within the scope of the ECVET
concept: http://www.eu-bildungsprogramme.info/
index.asp?MNav=2&SNDNav=7&TNav=0&SeitenID=11

Using networks
National Team of ECVET Experts:
www.na-bibb.de/erasmus-berufsbildung/mobilitaet/
ecvet-und-qualitaet/ecvet-expertinnen-undexperten/
EREIVET Network: www.ereivet.net
THEME Network: www.theme-eu.net
NETINVET Network: www.netinvet.eu
PIRATE Network: www.pirate.greenbuildingtraining.eu
CREDCHEM Network: http://www.sbg-dresden.de/
projekt-steckbrief/credchem-transfer.html
European ECVET Network: www.ecvet-secretariat.eu/en
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The ECVET experts in Germany conduct various counselling, information and support activities with the aim of
raising awareness of the ECVET instruments, explaining
their function and facilitating their application to staff at
VET competent bodies, relevant stakeholders, institutions,
companies, VET schools and training providers. The team

of ECVET experts is funded by the European Commission and
the Federal Ministry of Education and Research (BMBF).
The ECVET experts are coordinated by the National Agency
Education for Europe at the Federal Institute for Vocational
Education and Training (NA at BIBB).

www.ecvet-info.de
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